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Hui No‘eau Class Proposal Form 

Hui No‘eau Visual Arts Center employs artists with proven teaching skills as well as expertise in fine art techniques. Classes may range from two days (weekend intensive) to eight weeks long, meeting one or more times per week. Before applying, we encourage you to browse our website at huinoeau.com to familiarize yourself with our organization, programs and community. 

Please be prepared to submit a resume or detailed, written description of your arts & teaching experience. Only qualified candidates that have completed all questions in the following application will be contacted and asked to submit the additional materials. 

Deadlines: 

Fall 2012 (September - December): June 4, 2012 by 5pm
Winter/Spring 2013 (January - May):  October 1, 2012 by 5pm

For all future sessions, proposals are accepted on a rolling deadline. Please note that if we do not receive a proposal form from you by the session deadline, we will assume that you do not want to teach during that session. 

Please email completed forms and any high-resolution promotional photographs to lanac@huinoeau.com. Once we receive your form, you may be contacted for further information.  If you do not hear from a member of the Hui programs staff, please feel free to contact Program Coordinator Lana Coryell at 572-6560 ext. 22 or lanac@huinoeau.com. 

Please click the gray field below to begin typing or to copy and paste text. You may type as much as you like. 
Teaching Artist Information
1. Name (as it should appear online and in catalog):      
2. Mailing Address:      
3. Phone or cell phone:      
4. Email:      
5. Website:      
6. Your Biography (4-6 sentences to be published online and in catalog):      
7. Are you CPR or first-aid certified?  FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No

8. Desired hourly pay: $     
9. Have you taught at the Hui before? If not, please list 3 references below:

1. Name & Phone #:      
2. Name & Phone #:      
3. Name & Phone #:      
Class Information & Scheduling

1. Class title:      
2. Class description (4-6 sentences to be published online and in catalog):      
3. Medium:  FORMCHECKBOX 
 Painting  FORMCHECKBOX 
 Ceramics  FORMCHECKBOX 
 Jewelry  FORMCHECKBOX 
 Fiber  FORMCHECKBOX 
 Mixed Media  FORMCHECKBOX 
Printmaking


            FORMCHECKBOX 
 Drawing  FORMCHECKBOX 
Photography  FORMCHECKBOX 
 Digital Media  FORMCHECKBOX 
 Other (please specify):      
4. What are the major goals of this class?      
5. What will students take away from the class in the way of knowledge or projects?      
6.  Total # sessions:      
7.  # hours per session:      
8.  Maximum enrollment:       
9.  Days & times available to teach (check all that apply):  
      FORMCHECKBOX 
 MON AM  FORMCHECKBOX 
 TUES AM  FORMCHECKBOX 
 WED AM  FORMCHECKBOX 
 THURS AM  FORMCHECKBOX 
 FRI AM  FORMCHECKBOX 
SAT AM  FORMCHECKBOX 
SUN AM

      FORMCHECKBOX 
 MON PM  FORMCHECKBOX 
 TUES PM  FORMCHECKBOX 
 WED PM  FORMCHECKBOX 
 THURS PM  FORMCHECKBOX 
 FRI PM  FORMCHECKBOX 
SAT PM  FORMCHECKBOX 
SUN PM

10.  Any other scheduling details we need to know (vacations, preferences etc.):      
11.  Age-level (check all that apply):   

      FORMCHECKBOX 
 CHILDREN        FORMCHECKBOX 
 TEENS        FORMCHECKBOX 
 ADULTS      FORMCHECKBOX 
OLDER ADULTS    

12. Class prerequisites:      
13. Photographs! Please send large, high-resolution photos of you, your work, or action shots of you or your students. Photos of students or teacher in the act of creating or are preferred. Please email to lanac@huinoeau.com with your proposal form.

Classroom & Supply Needs 
1.  Please list all materials that students will need to purchase for themselves for this class.  You may also attach a separate supply list to be given to students.:      
2.  Will any supplies be provided for students? If so:

Please list what you will supply:      
Please list what the Hui will need to order:      
3.  If supplies must be ordered by the Hui or will be purchased by you, what is the suggested supply fee? This amount should cover the cost of student supplies. $     
4.  What are your classroom set-up needs? (Tables, easels, projector, speakers, internet access drawing horses etc.)      
Other
1.  Are you teaching a class at another institution on Maui or in Hawaii within 2 months before or after your preferred teaching dates at the Hui? If so, please list the class, dates of instruction, and the name of the other institution:      
2.  How are you able to promote this class?      
3.  Additional comments:       

Please note that the Hui reserves the right to change in any way the workshop name, description, instructor biography, etc. for use in its brochure, website, and other promotional tools. We encourage you to send photographs or your work along with your proposal. We cannot guarantee that photographs will be returned to applicant. Instructors are responsible for all samples, tools, and other items that they send, bring to the workshop or loan for display.  
